Online Application Guide
for postgraduate taught programmes at

the University of Dublin



INTRODUCTION

All postgraduate taught applications are submitted directly via SITS to the Primary and Secondary
Assessors in their respective schools. Once assessed, recommendations are submitted via the
assessor portal to the Academic Registry where they are actioned by the Applications & Admissions
team.

It is recommended that all applicants regularly log into their portals at my.tcd.ie to check if any
further actions need to be taken at any stage of the admission process

Applicants will select a programme at the link below where all information on all taught
postgraduate programmes is available - https://www.tcd.ie/courses/postgraduate/az/
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https://www.tcd.ie/courses/postgraduate/az/

The specific programme of choice should be selected as below — in this case the M.Sc. Nursing within
the School of Nursing & Midwifery

Select the programme -

Dublin's Q102 | Live Radio  #) X NARIC - My Account [B 7CD - People Finder Trinity College Dublin Direct Entr ) A-ZListing of Taught Courses X

® & httpsi//w

w.ted.ie/cours

postgraduate/az/index.php?letter=N

Faculties and Schools  Courses Research A-Z

phar

Courses

=Menu Home Undergraduate  Postgraduate  Online Courses  Evening & Short Courses

POSTGRADUATE / AZLISTI
Postgraduate

AZ Listing of Taught Courses

Prospectus

Postgraduate Research
Postgraduate Prospectus
Fees & Finance

How to Apply

Closing Dates

Taught Masters & Doctoral Programmes (All)

AMlabcdefghijkimnopgrstuvwxyz

Neuroscience (M.Sc.) >
[ —— 3
Nursing (Specialist Nursing) (M.Sc. / P.Grad. Dip.) >

Nursing - Child Health and Wellbeing (M.Sc./P.Grad.Dip)




The webpage for the M.Sc. Nursing is displayed

Select the ‘apply’ link below -
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Nursing (M.Sc.)

® 1year full-time, 2 years part-timx

Course Description

The programme seeks to enable registered nurses to acquire the sophisticated knowledge, skills and decision-
making abilities necessary to practice in dynamic healthcare environments. It is intended that graduates of this
programme will be equipped to become leaders in their respective disciplines and to enhance nursing practice
through their advanced research and critical thinking skills. On completion of this course participants will be able to:

« Strengthen and develop their expertise in their area of practice through the use of enhanced knowledge,
reflective skills and research-based practice.

« Devise, implement, and evaluate methods for improving the quality of nursing care and /or nurse education
provided in Ireland.

« Exercise administrative and intellectual leadership in their profession and the disciplines contained within.

« Bxtend their skills in the valuation of research repof

and plan, conduct and evaluate research studies.

Course Duration and Structure

The programme takes place over two years on a part-time basis o one year on a full-time basis.

Ablended learning approach is utilised in the delivery of theoretical content, including lectures, group discussion,
Blackboard and self-directed learing. The assessment process used is a combination of written and online
assessments.
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Setting up an account on my my.tcd.ie

The my.tcd.ie portal home screen presents the applicant with two options. Unless the applicant is
already an account holder with SITS, the ‘New User’ button should be selected
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Creating a New Account

To create a new account, the following details are required — Title, Date of Birth, Names, Email
details. Select ‘Proceed’
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Logged In

‘Welcome to my.ted ie
Your applications:

Clear & Reset | User Details | Application Form
Course Title Course Code

1. Nursing (H.Sc.) DFTNH-NURS-1F03
New User Details

=Title [N

I

« Date of it oDMMPYY) [SeEET ] _
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* Surname  [Paiterson

*Forenames  [iary

Login Details

Email Address (Username) [marypatterson44s@gmail com

Confirm e-mail Address  [marypatiersoné46@omail com

Trinity College Dublin Password Policy - Please note that your new password must comply with the password policy as follows:
- Must be at least 7 characters in length.
- Must contain at least one uppercase character (A-Z).

Must contain a numeric character (1-9) or a special character such as | # or % (DO NOT USE or or spaces),
- Password cannot be the Same as any of yoUr previous 24 passwords.
Fassword can only be changed once in any 24 hour period

Procsed | [ Cancel
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Please Note

* There is no separate username for your account on

www.my.tcd.ie. Your email ID will act
as your username for logging into the portal.



http://www.my.tcd.ie/

User Details

The screen below facilitates any changes the applicant may wish to make at this stage of the
application process
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Email address (User Hlame) MARYPAITERSONASC@GHAIL COM
Tite U5
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Forensms 2
Forensme 1
Sumame PATTERSON

Date of Birth 22/5ep/1%81
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The Application Form

The application form contains eight tabs. These are —

Personal Details
Education & Qualifications
Experience

e Additional Information

e Personal Statement

e References

e Supporting Documents

e Declaration
As part of the application process, there is the facility to navigate through the form using the
tabs at the top. The ‘Save and Close‘ and the ‘Save and Proceed’ buttons are also displayed
at the bottom of the screen

It is advisable that the applicant familiarise themselves with the Application Guidance notes before
each page is completed. In each tab, there are mandatory fields marked with an asterisk (*) and a
traffic light system is operated that will show completed tabs which display a green dot. A red dot
confirms that a section is not fully completed. In cases where mandatory questions are not
answered, the applicant cannot proceed to the next tab

The application can be saved at any part of the application process and where it is saved, the
applicant will receive an email confirming this — see below
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Tab 1 - Personal Details

At this tab, you are required to complete the following —
e Check the highlighted box to allow TCD staff to assist you with the application process
e Complete the Personal Details section
e Provide contact details (including your home address)
e Provide your correspondance address (if it is different from your home address)
e Choose your applicant status
e Provide further details about yourself
To proceed to the next tab, select ‘save and proceed’
There is also the option to ‘save and close’
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Parsonal Details
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Applicant Status
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Save and Close | | Save and Proceed
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Tab 2 - Education & Qualifications

At this tab, you are required to complete the following —

Highest 3™ level qualification or equivalent (degree, masters etc.)
e English Language Proficiency
e Nursing
ALL OTHER SECTIONS ARE NON MANDATRY
e To proceed to the next tab, select ‘save and proceed’
e There is also the option to ‘save and close’
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Tab 3 - Experience
At this tab, you are required to complete the following —

e Employment History/Work Experience

e THE OTHER SECTION IS NON MANDATORY

e To proceed to the next tab, select ‘save and proceed’
e Thereis also the option to ‘save and close’
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Tab 4 - Additional Information
At this tab, you are required to complete the following —

e How did you hear about this course/programme?
e Funding/Financial Support

e To proceed to the next tab, select ‘save and proceed’
e There is also the option to ‘save and close’
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Tab 5 - Personal Statement
THIS TAB IS NON MANDATORY

e To proceed to the next tab, select ‘save and proceed’
e There is also the option to ‘save and close’
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Tab 6 — References
At this tab, you are required to complete the following —

e Academic Reference 1
e Academic Reference 2

e To proceed to the next tab, select ‘save and proceed’
e There is also the option to ‘save and close’
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7 - Supporting Documents
At this tab, you are required to complete the following —

e Permission to Verify Documents

e Permission to Verify Document - Uploading Documents — THESE ARE MANDATORY
o Original or Certified Transcript
o Parchment

e To proceed to the next tab, select ‘save and proceed’
e There is also the option to ‘save and close’
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Tab 8 — Declaration

e Declaration — tick box
e To proceed to the next tab, select ‘save and proceed’
e There is also the option to ‘save and close’

x o
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Application Fee Payment

Upon completion of the application form, all applicants must pay the application fee (Euro 50) either
by online payment or EFT

Applicants are encouraged to pay via the online payment option
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Payment Method

The application fee due is €55. The submission of your application to Trinity C

= will be made after the application fes payment procsss hss been completed. Flesse

lect your payment mathod below

o Recommended payment method: Online Payment (creditidebit card)

© EFT Payment transfes, bank transfer
Please aliow up to 1 week for papment o be ‘our application to be submitted.

Please select your payment method

Previous | | Save and Close | | Proceed to Payment

Trinity College Dublin ©2012. All Rights Reserved.
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Application Fee

AllOutstanding Application Fees are Displayed Here

Outstanding Fees.

Booking Reference 0131453

StartDate  01/Sepi2018
Start Time
Location  Triniy College Dublin

Room

Humber Of Applications

Cost  €55.00

Payment Options

Total Cost  €55.00
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Option 1 — Online Payment

NARIC - My Account

3e1491794

Payment Details

Card Number T @

Expiry

Security Code

Cardnolder Name

PAY NOW

L

In @




Once the application has been successfully submitted, an acknowledgement email will be to the
email address used when commencing the application

Pl Trinity College Dublin Direct Entry - X [ia el

The my.tcd.ie portal will also allow you to send and receive communication on your application, in
addition to the following —

e Tracking the progress of your application
e Updating your personal information

e Viewing decisions on your application

e Accepting an offer if one is make

Enquiries

Queries relating to the online application process and specific admission requirements should be
directed to the Academic Registry using the ‘ask tcd’ button within the my.tcd.ie portal or by
emailing academic.registry@tcd.ie

Please note the following —

e All mandatory fields must be completed

e All mandatory supporting documents must be uploaded as part of the application process

e |tis important that the applicant continually check their portal at my.tcd.ie as all
communications are directed through the applicant portal
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