School of Linguistic, Speech & Communication Sciences

Confirmation on the PhD register

Guidelines for writing confirmation reports

1. Extract from College regulations (Calendar part 2, sections 33-7):

A stringent process of academic assessment for all Ph.D. students to confirm their continuation on the Ph.D. register shall normally be arranged within the first eighteen months of registration extended by a further year for Ph.D. students on the part-time register from year 1. The process is to be approached positively and constructively by all parties as an essential part in the student's learning experience.

The Ph.D. confirmation process requires the student to prepare a Ph.D. confirmation report; the confirmation report should be written according to the guidelines issued by the appropriate Director of Teaching and Learning (Postgraduate). The student must ensure that a draft of the confirmation report is made available to the Supervisor with sufficient time for the Supervisor to read it and provide comments…
The student shall be invited to attend a Ph.D. confirmation interview. The Ph.D. confirmation panel for each student is appointed by the Director of Teaching and Learning (Postgraduate) and shall consist of at least two members as follows: the Director of Teaching and Learning (Postgraduate) or his or her nominee, and a second member who should have acknowledged expertise in the subject area of the student’s research (or in a cognate field)…
Written feedback shall be given to the student as soon as possible after the Ph.D. confirmation interview. The recommendation of the panel shall be one of the following: (a) continuation on the Ph.D. register, (b) continuation on the PhD. register after some minor changes have been made to the Ph.D. confirmation report, (c) continuation on the Ph.D. not recommended at this time: a new report to be written and confirmation interview to be held again as soon as possible thereafter, (d) a recommendation to change to the general Masters register to submit a Master’s thesis, or (e) not to continue as 
a postgraduate research student

2. Deadlines:

Full-time PhD students who start in September must have completed the confirmation process by 1st May of their second year on books.  This is 20 months after registration. March registrants have a deadline of 1st November of their second year, again after 20 months. Part-time students must complete the process by the same deadlines in Year Three of their registration.  It is important to note that College treats the confirmation processes within the deadlines as obligatory and will not register students who have not satisfied them.
3. Guidelines for the report:

The following guidelines are intended in order to facilitate the process of writing and reading confirmation reports in the School of Linguistic, Speech & Communication Sciences. The page limits should be seen as firm guidelines, not absolute requirements; the balance between sections can allow for minor variations due to the nature of the subject or the stage of the research. 

3.1. The report should be produced in hard copy form, with two copies submitted to the Director of Postgraduate Teaching and Learning. One copy should also be given to the supervisor. The report should be printed on one side of A4 paper, using 1.5 or double spacing, with adequate margins, and a sans-serif 12 point font such as Arial, Calibri, or Lucida. This document, for example, uses a Calibri 12 pt. font for the main text. The report should have reasonable margins, for example 2.54 cm on the top and bottom and 2.92 on the right and left. The report should be no more than 50 pages of main text.

3.2. The report should be divided as follows:

Data page: Gives the following information:

· Working title for the research

· Name of student

· Student's supervisor

· Date student started on the PhD register

· Date of submission for the report

· Date intended for PhD submission
· Taught modules: You should list the taught modules you have undertaken since the start of your PhD studies.
Section 1: Introduction: 20 pages. Gives a review of previous research related to the topic. This review should give the reader an understanding of what is known about the research question, what questions are outstanding, what methods have been used to investigate the topic, what significant controversies exist, and so on. This section should orient the reader to the field.

Section 2: Details of current research: 20 pages. Gives a more specific picture of the current research project. A clear picture of the research project should emerge, including materials and methods to be used, the formulation of hypotheses or questions, criteria for testing hypotheses, and so forth. From this section, the reader should be able to form a clear mental image of the research in progress.

Section 3: Prospects for the future: 10 pages. Bearing in mind that a PhD is supposed to represent a contribution to knowledge, the final section looks to the future: what work remains to be done, and how is it anticipated that this work will represent a contribution to knowledge in the field.

References: The final section should be the list of works referred to in the main text, presented in standard academic format.
Appendix: It is possible to include illustrative materials (such as test materials, questionnaires, or the like) in addition to the substantive text.
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