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Application for Out-of-Hours/Lone Working
1. PurposeTo apply for lone-working at TTMI in the Trinity Centre at St. James’s and out-of-hours working.
2. Definitions· Lone Workers are those who work by themselves without close or direct supervision or without direct or close contact with a colleague. In reality this means working in an environment in which, if rendered incapacitated or unconscious, a person cannot reasonably expect to be found within 15 minutes. The main hazard in lone working is that in the event of an accident that incapacitates them, a person will not be able to contact or summon help.· It does not include the chance or occasional occurrence of being on one’s own at work. For example, in every workplace there is somebody who arrives first and somebody who leaves last, or an individual may need to go to an unoccupied storeroom etc.· An individual who has either visual or audible communication with another employee is not considered as working alone.· Lone working is not restricted to out-of-hours working but can occur at any time especially during fieldwork (i.e. study that consists of practical activities that are done away from your school or place of work).· Undergraduate students are not allowed lone-working at any time or to be in the building out-of-hours.· Make sure to read and fill out TCD Lone-Working Policy - https://www.tcd.ie/safetyoffice/assets/pdf/Trinity-College-Lone-Working-Policy20.08.2024.pdf· Out-of-hours is considered before 08:00 and after 18:00 Monday to Friday and before 08:00 and after 13:00 on Saturdays and all day on Sunday.· SafeZone - College’s automatic warning device, panic alarms, no movement alarms, automatic distress message systems, i.e. pre-recorded message sent if not actively cancelled by operative, etc - https://www.tcd.ie/safetyoffice/safezone/3. Who can apply?· only staff members can apply including post-graduates, technical staff, research assistants and principal investigators4. Risk AssessmentA specific risk assessment for each activity in a lone-working or out-of-hours environment must be filled out and submitted with this application.
5. Application for out-of-hours/Lone Working	Reference
	[Ref #]

	Lab name
	[Enter lab name

	Activity / Item
	[Enter the specific activities to be undertaken and attach all risk assessments associated]

	Date of Issue
	[MM/DD/YYYY]

	Next Review
	Annually

	Application submitted By
	[Name]

	PI responsible
	[Name]

	Department
	TTMI

	SafeZone?
	

	Buddy System?
		If no, please specify why

	Means of Communication?
	Please enter your mobile number

	Will there be periodic checks?
	

	Is there a prohibition for lone working?
	                                 If so, please specify why.


	Have you read and filled out Lone-Working Policy of TCD
	y/n



	Agree to use sign-in/out book at reception
	Y/N




Signature: ___________________________ 
PI Signature: _________________________   
Date: ________
Safety Officer Signature: __________________________
Date: ____________________________
Record any further actions required, responsibility, and action date on a separate sheet for review – do you know of any medical or capacity reason that may restrict you from working alone or out-of-hours?
Further action:  Yes ____  (see action report ref: _______) No ____
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