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Please note: Your School may have deadlines that are earlier than the below dates.

Student makes
requested changes
(click for video)

<

Please check all dates with your School and adhere to any such deadlines.

Click here for more information on the Graduate Studies Website

Q
Log in and complete your
report using the Research

Manager functionality
(click for video)
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Student automatically
notified when supervisor
feedback is available.
(click for video)
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our supervisor
| > Changes requested
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. No changes required
Automated emails sent Supervisor is Supervisor logs in to
prompting you to log into automatically notified review your report and
School my.tcd.ie to start your annual that your report is ready B oy -
review/confirmation report for review.
Supervisor formally signs-

off on report
19th May

g —

\
Student automatically
You meet with the Thesis notified when Thesis Student automatically
Committee to complete Committee feedback is notified of final School
your review available. outcome.
(click for video)
30t June

> Email Meeting my.tcd.ie Email my.tcd.ie Email
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Thesis Committee is
automatically notified that
the report is ready for review

Thesis Committee
submits its
recommendation.

The Director of Teaching &
Learning (Postgraduate)
reviews the recommendation
and makes a final decision.

Supervisor & Thesis
Committee members
automatically notified of
final School outcome.
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Student Guide videos

e Student Walkthrough video
e Reviewing your supervisor’s feedback

e Supervisor sends a report back for edits
e Reviewing your Thesis Committee feedback

Trouble shooting

My supervisor information isn’t correct.

Consult with your schooladministrator. If your supervisor records need to be updated, all relevant
forms can be found here: Graduate Studies — Research Supervision.

Some of my modules are missing / showing as incomplete.

Contact your school administrator who can support you with this.

My Thesis Committee members are not showing on the system

Your school administrator can input these into the system for you. Simply email the details to
them and they will be updated for you.

My Thesis Committee meeting date is not captured on the system

Your school administrator can input this into the system for you. Simply email the details to them
and they will be updated for you. As soon as it is input, you will receive an email confirming the
date.

The event listed (Annual review/Confirmation report), or deadline is
incorrect
Speak to your school administrator in the first instance to verify the event is incorrect (students

who have been off-books may switch from being a September registrant to a March registrant). If
anissue is confirmed, Academic Registry will be able to update the event to the correct one.

| can’t log into my.tcd.ie to access the ‘Research Manager’ tab

Please contact IT Services helpdesk for further assistance.
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