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Procedures for Chairperson during Continuation Procedure 
 
PhD Confirmation Panel

The Panel consists of the thesis committee members and an independent Chair. The ‘Pre-Continuation Procedure Form’ must be completed by the Supervisor in advance of the Continuation Procedure and returned to gradapps@tcd.ie 

It is the responsibility of the Supervisor to liaise with the thesis committee and the Chairperson and organise the time and venue for the Continuation presentation/interview. 

It is the responsibility of the thesis committee to read the student’s report and provide a considered view on the student’s proposed Ph.D. research, progress and so on.

If the viva is to be conducted remotely, the Chair will set up the remote link, and circulate this ahead of time to the student, thesis committee members, supervisor and any co-supervisors (if applicable). 

The supervisor will attend in a purely observational manner. 

The Chair will be a member of TCD academic staff of at least TCD academic grade Assistant Professor. 



TCD Calendar Description of Role of the Chair
· The role of the Chair is to clarify College regulations, where appropriate, and to ensure that the continuation procedure is conducted in a courteous and professional manner. The Chair must intervene if the Assessors do not adhere to these regulations. 
· The Chair is required to be in attendance for both the presentation and interview and chair both elements of the Continuation Procedure



TCD Calendar Description of The Continuation Procedure
· The conduct of the examination is the responsibility of the assessors, in consultation with the Chair of Continuation Procedure.  The only parties who may be involved in any discussion of the proposed result prior to the Continuation Procedure are the Assessors and the Chair.

Continuation Procedure Presentation 
Normally the Continuation presentation and interview will take place on the same day. Prior to the Continuation procedure interview, the candidate will give a short presentation (up to 15 minutes duration). The Chair, Supervisor and thesis committee will attend the presentation. 

Continuation Procedure Interview  
While there is no specified length, this will usually take about 15 minutes. During this time, the continuation assessors will ask the student questions about their research to date and future plans. The Chair, Supervisor and thesis committee will attend the interview. 


**See below for Chairperson’s Report Form to be returned to the Postgraduate office**


Duties of the Chair (A Stepwise Guide)

	
	Immediate preparation

	1
	Chair should have to hand contact details for Supervisor, Director, and the thesis committee members.

	2
	Arrive at location a few minutes before time/if remote log on a few minutes before scheduled time.	

	3
	If in-person be aware of location of restrooms convenient to examination.

	
	Speak to the examiners in private

	1
	Explain the roles.

	2
	Check who is the lead thesis committee member and that they are aware that they will need to log into MYTCD to enter the decision of the confirmation panel and feedback to the student.

	3
	Check in with the other thesis committee member (s) that they are aware that they will need to log in to MYTCD to view the decision of the confirmation panel and the feedback to the student and to electronically consent (sign off) that this is an agreed decision before it is shared with the School’s AD for PhD Studies. 

	4
	Discuss the available outcomes below from which the lead will need to choose one from the drop-down menu on MYTCD:
a. Recommend continuation on the PhD register
b. Recommend continuation on the PhD register after some minor changes have been made to the confirmation report 
c. Continuation on the PhD register not recommended at this time: a new report to be written & confirmation interview to be held again as soon as possible thereafter 
d. Recommend changing to the MSc register to submit a Master’s thesis
e. Recommend not to continue as a postgraduate research student	

	
	Commence the viva

	1
	Allow candidate into viva (and any other nominated individuals), if online the Chair will host the remote call. 

	2
	Introduce candidate to Assessors, if not done so already.

	3
	Remind all to switch phones to silent.

	4
	Where applicable, ensure that environment is conducive to examination, i.e. light, ventilation, noise etc. 

	5
	Make sure candidate is comfortable and has water if applicable.

	6
	Ensure that the candidate is being examined in a fair manner. 

	
	The Decision making

	1
	Chair asks candidate to vacate interview. 	

	2
	Assessors make their recommendation and record feedback to enter onto MYTCD after the meeting. 

	3
	Chair completes and submits Chairperson’s report to gradapps@tcd.ie








Chairperson’s report form
This form should be completed by the nominated Chair and returned to the PG office (gradapps@tcd.ie), the Supervisor and Student by email as soon as possible or within 1 week of the continuation interview. 

	
	Student name 
	I.D Number
	Name of Chairperson

	



	
	

	
Thesis Committee Member 1 
	
Thesis Committee Member 2 
	
Supervisor 

	



	
	

	
	
	Supervisor Present  - Yes / No 

	Names of any other parties permitted in room/online (e.g. co-Supervisor)

	



	
	

	Viva Location
	Start time interview
	Finish Time interview 

	


	
	


 PLEASE TICK
The chairperson agrees that
1. The viva was conducted in a fair manner, and that the candidate was given the 		
opportunity to be appropriately examined on their content of their continuation report and presentation. Only those permitted to be in the viva were present in the room.		
2. The thesis committee were given sufficient information regarding the examination process.	


Signed                                                                       Date 

This document has been approved by the Director of Teaching and Learning Postgraduate, February 2026
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