Subject: One-Week Extension (LENS Accommodation)


Dear [Module Coordinator/Lecturer’s Name],
I hope this message finds you well.
I am writing to let you know/remind you that I have Flexible Assessment Deadlines as a reasonable accommodation on my LENS report that entitles me to a one-week extension to the submission dates for assessments in this module. I would like to avail of the one-week extension for the upcoming [assignment name], originally due on [original due date].
I understand this means the revised deadline will be [new due date] and that I need to have uploaded my assessment in Blackboard Ultra by that date.
Please let me know if you need any further information.
Thank you for your understanding and support.
Best wishes,
[Your Full Name]
[Student Number]
[Module Code/Name]
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