Subject: Flexible Assessment Deadlines /NSRA Accommodation


Dear [Insert Student Name here],
As part of your entitlement to reasonable accommodations through your LENS report, you are granted a flexible assessment deadline for all assessments related to [insert Module Name here]. 
Under the new Late Submission of Assessments (Extensions) Policy (section 6.3), this means that you would normally be entitled to an extension of one week for submission of assessments related to this module. Unfortunately, however, it will not be possible to grant you an extension for this assessment [insert name of assessment here] because [insert reason here e.g. submission date for course work is within a week of examination boards, the number of students requesting an extension means that it is not possible for academics to meet the marking deadlines etc.]. If this assessment [insert name of assessment here] is a group assessment, it will not be possible to grant a one-week extension to the other members of the group to which you belong. 
I’d be grateful if you could contact me at [insert email address here] to discuss what alternative arrangements, if any, might be possible to facilitate your accommodation.


Kind regards,
[Insert Name of module coordinator/owner or lecturer here]
