Subject: Extension to submission deadline for group assessment


Dear Students,
I’m writing to inform you that, in accordance with the 'Late Submission of Assessments (Extensions) Policy’, your group has an extension of a week for submission of your group assessment as part of [insert Module name here]. Your assessment will now be due on the [insert date here].
Please note that submissions beyond the one-week extension, even if Blackboard allows you to upload the assessment, may be subject to penalties or not accepted at all. 
Students who have any questions about the deadline or need clarification can contact me at [insert contact details here].

Kind regards,
[Insert name of Module Coordinator/Owner or lecturer here]
