Subject: Flexible Assessment Deadlines /NSRA Accommodation

Dear Students,
As part of the new Late Submission of Assessments (Extensions) Policy, students who have reasonable accommodations that specify “flexible assessment deadlines” as part of their Learning Educational Needs Summary (LENS) report are entitled to a one-week extension for all assessments related to [insert Module Name here]. 
This means that:
· These students have an extension of one-week for submission of assessments related to this module. This extension will automatically be applied for this course in Blackboard Ultra so such students do not need to provide any additional documentation in support of it. N.B. This automatic extension only applies to students who have a reasonable accommodation that specifies “flexible assessment deadlines” as part of their Learning Educational Needs Summary (LENS) report.
· Please note that submissions beyond the one-week extension, even if Blackboard allows you to upload the assessment, may be subject to penalties or not accepted at all. 
· For group assessments, any flexible assessment deadline accommodation granted to a group member applies to the entire group. If you are a member of a group and have a reasonable accommodation that specifies “flexible assessment deadlines” as part of your Learning Educational Needs Summary (LENS) report, the group as a whole will have a one-week extension to the submission deadline for the group assessment. The other members of the group will be notified that they have an extension for submission of the group assessment but to comply with GDPR legislation, they will not be told why.
· If a one-week extension is not possible, the module coordinator or lecturer will be in touch with the student/s as needed to inform them that no extension is possible and/or discuss alternative arrangements. 
Students who have any questions about the deadline or need clarification can contact me at [email].


Kind regards,
[Insert name of module coordinator/owner or lecturer here]
