
Effective 

Reading & Notemaking

Dr. Tamara O’Connor
Student Learning Development
student.learning@tcd.ie
http://www.tcd.ie/sld  

mailto:student.learning@tcd.ie
http://www.tcd.ie/sld


Trinity College Dublin, The University of Dublin

Today’s objectives

• Explore the different purposes for study tasks

• Learn tips to manage reading and use active and 
effective reading strategies

• Look at note making strategies

• Questions

• Further resources



I’m just going to the 
library for 4 hours….

(I’ll work out what I’ll 
study when I get 
there)



Active studying means

Working with the material to try to build 
understanding 

Find a way to process the information in a deep 
and meaningful way

Make your study more alive



Discussion

1. How do you study (reading/notes) ?
2. How do you read?
3. How do you take notes?
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Managing reading

Read with a purpose

Be selective

Focus on a question or task

Break reading into 
manageable segment & 
schedule a time to read

Keep a record of what you 
read
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How?
Have a framework
– Think about the purpose of the study task
– Consider the best way to approach it
– Reflect and review

PSR
– Purpose – why?
– Strategy – how?
– Review – check!



Reading List

You can’t cover 100% of the course,  and if the 
content is more difficult, requires time to 
understand

You must be smart about what to cover and be 
selective
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Get reading – actively!
Purpose?

Strategies to suit:
– Skimming/Previewing

– Scanning                      

– In-depth/close

– SQ3R (Survey, question, read, recall, review)

– Note making

– Answer your questions

Reading 
Strategies
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Skimming or previewing
What is it?

• Good to quickly gain an overview, familiarise yourself with a chapter 
or an article

How to skim:

• Don't read every word

• Do read summaries, heading and subheadings

• Look at tables, diagrams, illustrations, etc.

• Read first sentences of paragraphs to see what they are about

• If the material is useful or interesting, decide whether just some 
sections are relevant or whether you need to read it all

 

From https://libguides.reading.ac.uk/reading/reading 

https://libguides.reading.ac.uk/reading/reading
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Scanning

From https://student.unsw.edu.au/reading-strategies 

What is it?
• Scanning is sweeping your eyes (like radar) over part of a 

text to find specific pieces of information.

How to scan?
• after gaining an overview and skimming, identify the 

section(s) of the text that you probably need to read.
• start scanning the text by allowing your eyes (or finger) to 

move quickly over a page.
• as soon as your eye catches an important word or phrase, 

stop reading.
• when you locate information requiring attention, you then 

slow down to read the relevant section more thoroughly.
• scanning and skimming are no substitutes for thorough 

reading and should only be used to locate material quickly.

https://student.unsw.edu.au/reading-strategies
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Intensive or critical reading
What is it?
• Intensive reading is detailed, focused, ‘study’ reading 

of those important parts, pages or chapters.
• To build understanding & knowledge

How?
• Use skimming and scanning to find what you need 

to concentrate on, then slow down and do some 
intensive reading.

• Ask & answer questions
• Follow the argument
• Make notes
• Try SQ3R
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SQ3R

Survey/skim   

Question

Read

Recall

Review
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Reading journal articles 

https://libguides.hull.ac.uk/reading/summary 

https://libguides.hull.ac.uk/reading/summary


Maslach, C. & Leiter, M.P. (2016). Understanding the burnout experience: recent research and its implications for 
psychiatry. World psychiatry: official journal of the World Psychiatric Association DOI: 10.1002/wps.20311

DEFINING BURNOUT 

Burnout is a psychological syndrome emerging as a prolonged response to chronic interpersonal stressors 
on the job. The three key dimensions of this response are an overwhelming exhaustion, feelings of 
cynicism and detachment from the job, and a sense of ineffectiveness and lack of accomplishment. The 
significance of this three-dimensional model is that it clearly places the individual stress experience within 
a social context and involves the person’s conception of both self and others. 

The initial research on burnout was exploratory and relied primarily on qualitative techniques. Because 
the earliest researchers came from social and clinical psychology, they gravitated toward relevant ideas 
from these fields. The social perspective utilized concepts involving interpersonal relations, i.e. how 
people perceive and respond to others; these included detached concern, dehumanization in self-defense, 
and attribution processes. It also brought in concepts of motivation and emotion (and especially coping 
with emotional arousal). The clinical perspective also dealt with motivation and emotion, but framed 
these more in terms of psychological disorders, such as depression. Subsequent researchers came from 
industrial-organizational psychology, and this perspective emphasized work attitudes and behaviors. It 
was also at this point that burnout was conceptualized as a form of job stress, but the primary focus was 
on the organizational context and less on the physical characteristics of the experienced stress. 

What emerged from this descriptive work were the three dimensions of the burnout experience. The 
exhaustion dimension was also described as wearing out, loss of energy, depletion, debilitation, and 
fatigue. The cynicism dimension was originally called depersonalization (given the nature of human 
services occupations), but was also described as negative or inappropriate attitudes towards clients, 
irritability, loss of idealism, and withdrawal. The inefficacy dimension was originally called reduced 
personal accomplishment, and was also described as reduced productivity or capability, low morale, and 
an inability to cope.



Making Notes



Copying – doesn’t activate your brain
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Note making process

Source
Review

Notes

Exams

Or 

Essays

Your 
Summary 
Notes
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Notes from reading
Read text to understand
Margin notes
Write summary/main points of text
Ensure formulae/dates etc. are exact
Limit quotes
Check notes against text 
Write reference of the text you’re using
Try using templates 

      (e.g. https://www.studocu.com/en-au/document/deakin-university/science-
master-of-teaching/note-taking-six-strategies-deakin-study-support/25373280)  

https://www.studocu.com/en-au/document/deakin-university/science-master-of-teaching/note-taking-six-strategies-deakin-study-support/25373280
https://www.studocu.com/en-au/document/deakin-university/science-master-of-teaching/note-taking-six-strategies-deakin-study-support/25373280
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What to take notes on in Lectures

Big Picture

Main Points or key elements

Premises or Hypothesis

Sources

Theories or concepts

What is the lecturer emphasising

Don’t take down every word!

Date/number pages/lecturer’s name/module
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Notemaking techniques

How do you take notes?

1. Prose or summary

2. Outline or skeleton

3. Mind or concept maps

4. Cornell or 2 Column



Summary





Outline



Concept Maps



Mind Maps



Hierarchy Maps

http://www.texample.net/tikz/examples/feature/trees/ 

http://www.texample.net/tikz/examples/feature/trees/


?



Write brief notes here as

you are reading a book 

OR during a lecture

Write a short summary of the page here

Write 

Keywords 
or 
Questions

here
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Further Resources
Effective study strategies from the science of learning
• https://www.learningscientists.org/ 

Good websites, some with exercises
• https://aso-resources.une.edu.au/academic-reading/about-academic-

reading/# 

• https://libguides.hull.ac.uk/reading/home 

• https://student.unsw.edu.au/more-reading-strategies

• https://www.monash.edu/rlo/study-skills/reading-and-note-taking/reading-
difficult-material

Useful Reading & Notemaking tutorials

• https://resources.library.leeds.ac.uk/note-taking/   

https://www.learningscientists.org/
https://aso-resources.une.edu.au/academic-reading/about-academic-reading/
https://aso-resources.une.edu.au/academic-reading/about-academic-reading/
https://libguides.hull.ac.uk/reading/home
https://student.unsw.edu.au/more-reading-strategies
https://www.monash.edu/rlo/study-skills/reading-and-note-taking/reading-difficult-material
https://www.monash.edu/rlo/study-skills/reading-and-note-taking/reading-difficult-material
https://resources.library.leeds.ac.uk/note-taking/


Trinity College Dublin, The University of Dublin

Where to find us

Visit our website at: 
http://www.tcd.ie/sld

Email us at:
student.learning@tcd.ie

Enrol on Blackboard module:
Academic Skills for Successful Learning
See our website for instructions
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Questions
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Thank you. Feedback, please!

https://eu.surveymonkey.com/r/SLDWorkshop 

https://eu.surveymonkey.com/r/SLDWorkshop
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