Presenting yourself on

PAPER

TRINITY
ALUMNI
CAREER
NETWORK

FORTIFY
SERVICES

@Rowan_Manahan

The brown M&M




CURRICULUM VITAE
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ECCENTRIC

Eccentric (adjective)

1. Unconventional and slightly strange (of a
person's behaviour).

2. Not placed centrally.

orIGIN: Greek ekkentros — ek “out of" kentron” centre




News Sport Commment Culture Busioess Money Life & style
m Itervienens OV Baperts Sectors Qs Video Audio Forums Blog Find o job Warkplace Servioss

) g nre L e ————————

Live Q&A: CV and covering letter clinic
Pach will Mg recrulting
Then Jon o eaperts n & e

Wl 1 know how 1o write
managers i up and ke noi
QAA o Jarary 6

e R A et Lo ks R

Poin Oty g

Foram poster wrrmymareg & Suaried Savng woared oty ore Kb
Nevng et

rervies sy morits of oh-steking desple. i her
" e

lanirvured Wy

Travel Eavivmmest

IV Video Deta Offers Jods

Casan somem $| \owes

Roardian

P P e 00 B s

A b g -
Dt e Ll
(R [

[ e e
el S S -
(et e~ S tew

]

New B wen
o Do Prcore  Yeee

Lo oy i
%« s
PLARLTNOENS
AT




Meh

ECCENTRIC

(Not following the
rest of the herd)

' TRINITY COLLEGE DUBLIN 2

Alumni & Friends




THE WAY IN

paramount to avoid following |
the herd and ending up as
one of dozens (or hundreds!)
of CVs on a pile
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Avoid unlucky people
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» | Hear about the opportunity

Get an edge with info ...
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@ Online Jobsites @ CoWebsites @ Papers / Magazines
@ Firing off CVs Networking Researching
@ Working the phones @ Agencies ® Watching Oprzh

Key Question:
What percentage of
your time are you
spending on what
effort to what
effect?

How realistic are your
expectations - positive or negative
- as you approach the market?

L
ECCENTRIC

DO NOT approach the market
from the same angle as the bulk
of job-hunters - be eccentric




-
CONTROL

Why does this happen \ A
to so many CVs?
(Esp. when you seem to be

a perfect fit for the job)




Makes my life

EASIER

Font substitution

LR
Lx-docx / .wps

b

Things that can kill your
chances even before your
CV gets in front of a hirer

The
CHECKLIST

Manifesto

HOW T0
GET THINGS
RIGHT

ATUL
GAWANDE




DISTIL

7 Deadly CV

SINS




1. Carlessness

/
I am a perfectionist and rarely if |
if ever forget details. |

— —_—

/
I won the plague for Salesman |
of the Year in 2006. |

R — '-——-———-J

Note: Please do not misconstrue l
my 14 jobs in a 4-year period as
job-hopping. ’

I have never quit a job. ;




Complement : Compliment

Could have : Could of
Then : Than
Definitely E Defiantly
Its : It’s
Your : You’re
Lose : Loose

Typos

Spelling mistakes
Glaring grammatical errors
Formatting inconsistencies

Obvious ‘search & replace’

2. Wordy vs Worthy




Bullet points good
Paragraphs bad

Combination of both best

Write

TIGHT

Costs were cut by 19 percent over three years. /
Sales grew by 37 percent year on year.

And thenIended up...

R — —

I reduced costs by 19 percent over three years. /
I expanded sales by 37 percent year on year.
Imovedto.. [ -wasappointedto...

*———— ——“




Passive voice
In-jokes / Abbreviations
Slang / Informal
Overstating
Mixing tenses

PRAET

3. War & Peace

Curriculum Vitae (abbrev. CV)

A brief account of a person’s education,
qualifications, professional history and
occupations, typically sent with a job
application.

oricin: early 20th Cent.: from Latin, the course of life
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5-1 Years |
| Last 2 jobs |

This is easily

accomplished, you
simply reduce the font size

until you need binoculars in order to s e s

EARLY
CAREER




EARLY CAREER ‘

JOB TITLE COMPANY YEARS
Head of Marketing Wowder Inc. 1999-02 i
| Sades & Marketing Manager Chunder Inc 199566
Sales Manager Thuwnder Lid (secondment) 99596
Proclsct Manager Thunder Ltd 1561-9¢
Marketing Executive Blwnder Inc. 18992

R ——




PhD in Nuclear Physics
Minimum 5-8 years PQE
Essential ...

Must have ...

5. ‘An idiot in a hurry’




Don’t bury the

LEAD!

DATES
Companies

Job Titles
Body text

6. Design matters




- and think how many
ads we ignore
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Your CV is your advert

’
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Where the truth lies

»
|

Font choices
Delineation
White space

LEAD THE EYE
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7. All tell no sell

QC Analyst
Sales Executive
Supply Chain Manager
Credit Controller
Production Supervisor

Manage™ant A~~ayntant

In many cases, the title
pretty much says it all ...




BENEFITS

What have ..
you done g

for me |

lately?




Contributions

Suggesti c

DIFF

Special projects

Over-and-above
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WHY
YOU?




We have had a high level of
application for this role, and we have
a pool of highly-qualified, highly-
experienced candidates, so well done
on getting this far in the selection
process. Let me ask you this ...

What do you believe marks you out
as the best candidate for the job?

‘ ‘ The best way to market
yourself isn’t with a slick résumé
or the right suit.

No, the most reliable
form of self-marketing
is to have a history
of stunningly great
work, shipped.

Day 1 Day 365 x 3

Find your meaty stuff by

comparing your first day

and last day on each of
your jobs




1. Carelessness

2. Feels like a first draft
3. Too bloody long

4. Not a fit for the job

5. Hard to pull out the info
6. Hard on the eye

7. So what?

CV VOCABULARY

TooTHsOME VERSS

* Iscreased / Grew | Developed / Expunded | lepreved | Raived | Heightosed | Enlarged /
Broadesed / Divenified | Accelerated / Optissised /| Aagmwrted | Deliverad | Prodeced /
Maxizsned | Accrued | Ostperformed |/ Accursalatod | Overcame / Excoodod (expoctations or
nangens) | Sapanied :

+ Wean / Beat / Secveeded | Achieved / Performed | Excouted /| Dielivered / Accomplished / S d
| Asticipated | Compeliod | Forced / Prochaded | Prevestod | Avenied / knpeded

* Reduced / Mizimened / Dimizibod / Saved / Lessencd / Habved / Shorcnod (mcaly tome or lead
timex) / Trimmeod | Stememod ( Eliminatod (swaslly wasts) / Dispemnod (with B neod for) /
Pradicaned | Conmlad | Obvianed (the noed for) | Generwod saviags / Lightesed

o Tuideted / Stared /| Bagan | Lacnched | Founded | A &/ Instigated | Inwodaced / Set up

¢ Develaped / Devised / Pionernd | Designod | Formelaed / Oviginaed / Discovered / Conveived /
Oenersted / Created / Bait / Comminicood / Formed (usally 8 scam) / Assersbled (s team) /

o mstrected / Ondered | Taaght / Gukded / Tetored / Coached / Piioted / Mersored / Appraised /
Reviewsd / Trakoed / Upekifiod / Cross-walned

* Duferved / Pat O/ Pushod dack / Postponed | Adjowmed | Suspanded | Bxended

werool
B oWy hard 0 -
it




? ULTIMATE

CV

in conclusion ...




The definition
of insanity ...

If what you've been doing
hasn't been working —
particularly if you aren't being
shortlisted for jobs for which
you are a really good fit — it’s
time to change your approach

Guararteed 1o make you
thirk at least twice as
Pghly of yourself,

Caution: Overdose can
have negative side etects

Be very careful, because

" confidence doesn't
come in little bottles ...

And keep reaching out —
don’t retreat into some
private little shell
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To thine own self be true

715%

¢ 6

The deepest principle in
human nature is
the craving to be
appreciated




If | can see the world
thro’ John Smith’s eyes,
| can sell John Smith
what John Smith buys

Where the truth lies
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If you wish to persuade me,
you must think my
thoughts, feel my
feelings, and speak
my words.

What are the things that put you
right over on the right hand side
of the bellcurve? What do people

really really admire you for?




Yourself

Enemy
Terrain

PROFILE




« Dynamic, forward-looking sales professional 1
« [ am a self-starter, brimming with enthusiasm
« [ have highly developed people skills ’

« I am a blah-blah-blah, keen to apply my xxxx
skills in a blue-chip environment.

Bland ’
Buzzwordy
Self-centred @

“Meh” L

The Profiler exercise will help
you compile a thumbnail
sketch for the top of your CV
so you don't sound like a
contestant in a beauty pageant.

EDUCATION

Use a nice, clean table
to show your education
and/or training




EDUCATION & TRAINING

INSTITUTION QUALIFICATION YEAR

Project Management | Projoct Management Prince 2 2000

Associazion (Practitioner Level)

College, Location Masters in Business Administration 2009
Thesis I=plementing ERP in the =ultinational setting

Company, Location  |Advanced Presentation Skills 2007

ACCA ACCA - Membership 2004

Collegee, Location B.Comm - 2:1 hons, Top o inclass 2002
Eloctives: Human Rocurces a=d LT,

School, Location Leaving Certificate 1568 l
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Functional CV?

Smooth early gaps
Reasons not excuses

Quick departures

Assume
Accept
Succinct

Rowan Manahan
.com
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