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News Item ‐ Content Guidelines 

Headline text - no longer than two lines 
long - 100 characters or less (incl. 
spaces) Avoid special characters such 
as the Euro symbol 

Headline link - to Trinity/external 
webpage or PDF

Image - landscape format 
cropped to 160 x 100 pixels (px) 
with appropriate usage rights 

News story content - ideally no longer than 5 
lines long – 300 characters or less (incl. spaces)

Story quantity – maximum 5 stories on the 
home page which cover a variety of topics and 
authors
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